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D.
A.
ARTICLE I - RECOGNITION
A. Recognition. The Board of Education of the Ithaca City School District of the City of
Ithaca, County of Tompkins, State of New York, having determined that the Ithaca
Paraprofessional Association of the Ithaca City School Disttict is supponed by and
represents a majority of the paraprofessional employees in the bargaining unit described
under defmitions; the Ithaca Paraprofessional Association having affinned that it does not
assen the right to strike against any government, to assist or participate in such a strike; and
that the paraprofessional employees described under definitions having a community of
interest; and that said bargaining unit shall be compatible with the joint responsibilities of
the Board and the paraprofessional employees to serve the public, hereby recognize the
Ithaca Paraprofessional Association as the exclusive negotiating agent for the
paraprofessional employees in such bargaining unit. It is the intent that this representative
shall exclusively bargain all wages, hours and terms and conditions of employment and that
no wages, hours and conditions of employment shall be enforced unless so bargained.
Dues deduction. The Ithaca City School Disttict agrees to the principle of the check-off
of Ithaca Paraprofessional Association dues in amounts to be determined by the Ithaca
Paraprofessional Association in accordance with forms and procedures as agreed to by the
Ithaca Paraprofessional Association and the Board of Education of the Ithaca City School
Disttict The Ithaca City School Disttict agrees that the privilege of the check -off will not
be extended to any other organization for this bargaining unit
B.
C. Agency fee. The Ithaca City School District agrees to deduct from the wages of all
employees covered by this bargaining unit, who are not members of the Ithaca
Paraprofessional Association, an agency fee in the amount equivalent to the unified dues of
the Ithaca Paraprofessional Association and to promptly transmit the sums so deducted to
the Ithaca Paraprofessional Association. This fee is a service charge as a contribution to the
Ithaca Paraprofessional Association towards the cost of the administration of this
Agreement and the representation of such employees. The deduction of this agency fee
shall be consistent with the dues deduction schedule of this Agreement, beginning in
September and ending in June of each school year, or in such other manner as the parties
may agree in writing.
ARTICLE II - DEFINITIONS
A. "Association" shall mean the Ithaca Paraprofessional Association of the Ithaca City School
District.
B. "Bargaining unit" shall mean the group of employees of the Ithaca City School Disttict
represented by the Association and consisting of all paraprofessional employees including
teaching assistants and teacher aides who work fIfteen (15) or more hours per week,
excluding all other employees.
"Board" shall mean the Board of Education of the Ithaca City School District.
"Superintendent" shall mean the Superintendent of Schools of the Ithaca City School
Disaict
ARTICLE III - JOB DESCRIPTION
Teacher aide
1. Duties. Teacher aides may be assigned by the Board to assist teachers in such non-
teaching duties as:
1
(a)
(b)
managing records, materials and equipmen~
attending to the physical needs of the children; and
supervising students and performing such other services as suppon teaching
duties when such services are determined and supervised by teachers.
Teaching assistantB.
2.
(c)
A teaching assistant so designated provides direct instructional service under the
general supervision of a licensed or cenified teacher.
Duties. Teaching assistants assist teachers by perfonning direct instruction services
such as:
1.
(b)
(c)
(d)
(e)
(a) working with individual pupils or groups of pupils on special instruction
projects;
providing the teacher with infonnation about pupils which will assist the
teacher in the development of appropriate learning experiences;
assisting pupils in the use of available instructional resources and assisting
in the development of instructional materials;
utilizing their own special skills and abilities by assisting instructional
programs in such areas as arts, crafts, foreign languages, music, and similar
subjects; and
assisting in related instructional work as required.
If new educational standards of employment are created for paraprofessional
positions, those occupying the position will not lose them without being given an
opponunity to qualify.
YEAR
1997-1998
1998-1999
1999-2000
2000-2001
ARTICLE IV - SALARIES AND OTHER RATES OF PAY
1.
2.
A. Continuing paraprofessionals. Salary increases for continuing paraprofessionals will
be paid as follows:
3.
INCREASE
3.4% plus $181 across the board
3.4% plus $218 across the board
3.4% plus $230 across the board
3.4% plus $241 across the board
B. Entry salaries for new paraprofessionals
The District may grant paraprofessionals up to five (5) years' salary credit for work
experience in education or human services.
Credit for prior service. When an employee of the District moves from another
bargaining unit into the paraprofessional bargaining unit, that employee will be
given credit for all District service (for salary purposes). This credit for prior
District service is for salary placement only. Such placement will be in accordance
2
TEACHER AIDES
YEARS HOURLY RATE
EXPERIENCE 1997-1998 1998-1999 1999-2000 2000-2001
0 $6.36 $6.48 $6.60 $6.72
1 $6.60 $6.72 $6.84 $6.96
2 $6.76 $6.88 $7.00 $7.12
3 $6.98 $7.10 $7.22 $7.34
4 $7.11 $7.23 $7.35 $7.47
5 $7.29 $7.41 $7.53 $7.65
TEACHING ASSIST ANTS
YEARS HOURLY RATE
EXPERIENCE 1997-1998 1998-1999 1999-2000 2000-2001
0 $7.15 $7.26 $7.37 $7.48
1 $7.46 $7.57 $7.68 $7.79
2 $7.64 $7.75 $7.86 $7.97
3 $7.92 $8.03 $8.14 $8.25
4 $8.08 $8.19 $8.30 $8.41
5 $8.25 $8.36 $8.47 $8.58
SECURITY AIDES
YEARS HOURLY RATE
EXPERIENCE 1997-1998 1998-1999 1999-2000 2000- 2001
0 $9.04 $9.16 $9.28 $9.40
1 $9.40 $9.52 $9.64
2 $9.56 $9.68 $9.80
3 $9.78 $9.90 $10.02
4 $9.91 $10.03 $10.15
5 $10.09 $10.21 $10.33
with the collective bargaining agreement in place at the time of movement. This
prior service credit shall have no bearing upon an employee's seniority.
3. The 1997-2001 entry salaries for new paraprofessionals shall be as follows:
4. All bargaining unit members (fifteen [15] hours or more per week) shall receive a
longevity benefit as follows:
At the end of their 10th year of service: Three hundred dollars ($300)
At the end of their 15th year of service: five hundred fifty dollars ($550)
At the end of the 20th year of service: Eight hundred dollars ($800)
The longevity benefit shall be two hundred dollars ($200) pro-rated for less than
full-time (thmy [30] hours per week).
6. If federal guidelines on wages cause the District to lose federal monies as a result of
implementing the above salary settlement, then the parties agree to negotiate
modifications to the Agreement.
7. Each employee shall be allowed to select either a twenty-two (22) or twenty-six
(26) payment pay schedule.
8. Ten (10) month paraprofessionals. Ten (10) month paraprofessionals shall be hired
on annual contracts based on two hundred (200) days. Salaries will be calculated
as follows: Hours per day x $ per hour x 200 days = annual salary.
3
c.
D.
Eleven (11) month paraprofessionals. Eleven (11) month paraprofessionals shall
be hired on annual contracts based on two hundred tWenty (220) days. Salaries
will be calculated as follows: Hours per day x $ per hour x 220 days = annual
salary .
Twelve (12) month p~professionals. Twelve (12) month paraprofessionals shall
be hired on annual contract based on two hundred forty (240) days, including
schools vacations and holidays and four (4) weeks' vacation. Salaries will be
calculated as follows: Hours per day x $ per hour x 240 days =annual salary.
Employment vacancies and transfers
1. Upon initial employment, paraprofessionals shall be notified in writing of the
hours, location and rate of pay of their position as soon as possible after they begin
work.
On or by October 1, the Association will receive a listing of all paraprofessionals
employed in the Disnict. This list will include position, hours worked and rate of
pay. Each month the Association will receive a copy of the monthly Personnel
Repon which details all paraprofessional personnel changes for the month.
Other pay rates
2.
1. Summer curriculum work. Paraprofessionals who do cun1culum work during the
summer will be compensated at their contractual hourly rate. Paraprofessionals
must have pennission from their immediate supervisor to do cwriculum work.
Payment for cwriculum work during the summer will be made on the District's
regularly scheduled pay days.
2. In-service courses. Members of the bargaining unit will be paid their regular hourly
rate for attending District sponsored in-service courses or workshops. Members of
the bargaining unit will receive payment for in-service courses or workshops that
are not Disnict sponsored only if the member obta,ins prior approval from the
Director of Human Resources and Labor Relations. To receive payment, a member
of the bargaining unit must submit a time sheet to the Director of Human Resources
and Labor Relations.
3. Paraprofessionals who substitute. If a paraprofessional substitutes for a teacher for
m.ore than one (1) hour and the paraprofessional is providing direct instruction to a
child(ren), the paraprofessional shall be compensated at the District's substitute
teacher rate of pay from the fIrst hour worked. To be paid for substituting the
paraprofessional must submit a time sheet showing the time (s)he substituted. All
paraprofessionals designated to substitute for a teacher will be paid at the regular
daily substitute teacher rate or their regular paraprofessional pay; whichever is
higher.
ARTICLE V . WORK YEAR
Ten (10) month paraprofessionals will work the same number of days as the teachers (one hundred
eighty-four [184] days). It the number of teacher work days increase, these additional work days
shall be subject to negotiations.
4
C.
ARTICLE VI . BENEFITS
A. Insurance. The Board shall provide the following insurance, or at least its equivalent,
for each eligible member, the cost thereof to be borne as hereinafter set forth.
1. Health care pro~m
(a)
(b)
(c)
(d)
2.
The Board will provide individual and/or family coverage as selected by
each covered bargaining unit member under the Central New York Region-
wide Plan with Drug Rider (Blue CrosslBlue Shield Major MedicaJ/Drug
Rider). Paraprofessionals shall be responsible for a prescription co-pay of
six dollars ($6.00) for brand name drugs and one dollar ($1.00) for generic
drugs. The Board will pay eighty percent (80%) and the employee will pay
tWenty percent (20%) of the total premium cost on an 80/20 basis. The
employee's share shall be paid by use of the payroll deduction plan. This
plan will provide coverage at least equivalent to the Statewide Plan in effect
in the 1981 calendar year.
The foregoing coverage will be provided for by the Board iITespective of
any other medical insurance carried by the individual or the spouse of the
individual.
In the future, the District shall have the prerogative to seek other group
health insurance coverage. It is hereby agreed that premium cost quotes on
such other coverage shall be based on a health insurance plan with benefits
at least equivalent to the Statewide Plan in effect in the 1981 calendar year.
A joint administrative/association committee may be established to
investigate possible upgrading or changes in health insurance coverage.
Dental care covera~e
(a)
(b)
The Board shall provide Blue Shield Dental Care, Schedule A, Individual,
Basic Program for all bargaining unit employees. The Board shall provide
the individual portion of a family premium.
Any additional dental coverage under the above desired by the covered
employee will be paid by use of the payroll deduction plan.
Workers' compensation. Days lost due to any injury arising out of and during the
course of employment shall not be charged to the employee's sick leave time except as
follows: When an employee suffers an injury arising out of and during the course of
his/her employment, (s)he shall notify his/her immediate supervisor in writing, if
practicable, and the supervisor shall file an accident report within tWenty-four (24) hours of
the alleged injury. An employee who is absent from work as a result of injury arising out
of and during the course of employment will be paid his/her full salary less the amount of
any Workers' Compensation award made.for temporary disability due..to said injury for the
period of such absence up to one (1) year. No pan of such absence will be charged to
annual or accrued sick leave. After one (1) year an employee may use accumulated sick
leave to cover the non-compensated portion of his/her full salary.
Retirement. Effective July 1, 1970, the employer shall provide the guaranteed retirement
benefits for all employees of the panicipating employer 75-e, Title 8 Laws pertaining to the
New York State Employees' Retirement System (NYSERS) and the New York State
B.
5
Poli~emen ~d Fir~":lens' Retirement System (NYSPFRS), and effective July 1. 1982,
Secnon 41-J for eligIble members of the New York State Teachers' Retirement System
(NYSTRS) for eligible employees. This shall be subject to the retirement laws of July 1,
1976, and any other subsequent laws that may affect these plans.
No charge for school sponsored athletic events. Members of this bargaining unit
and members of their immediate families who accompany them shall be admitted free of
charge to any home school sponsored athletic events.
D.
E. Lea yes
(a)
Sick leave'1.
(b)
Paraprofessionals who work fIfteen (15) hours or more per week (those
employees included in the bargaining unit) shall receive ten (10) days' sick
leave at the beginning of the school year if ten (10) month employees;
eleven (11) month employees will receive eleven (11) days' sick leave;
twelve (12) month employees will receive twelve (12) days' sick leave. A
member hired during the school year shall receive one (1) day for each
remaining month. Sick leave shall accumulate. In October each returning
paraprofessional shall receive a statement (from the District) of accumulated
sick leave.
Any paraprofessional who works fIfteen (15) hours or more per week
beyond his/her regular work year in the summer is entitled to one (1)
additional sick day for each month worked.
Family illness days. Members of the bargaining unit shall be eligible to take five
(5) family illness days per year without prejudice as to salary, on the occasion of a
death or illness in the family. Unused family illness days shall, at the end of the
fiscal year, accumulate as sick leave days.
Personal business days. Paraprofessionals shall be allowed three (3) days each
year, not to be cumulative, without prejudice as to salary, for personal business.
Requests for personal business shall be submitted as early as possible for approval.
No reason shall be given nor required, except that such days cannot be used for the
purpose of extending a vacation or a holiday. Personal business days shall not be
charged to an employee's sick time, leave or vacation time. No employee shall
work for wages on a personal business day. Unused personal business days shall,
at the end of the fiscal year, accumulate as sick leave days.
2.
3.
4.
5.
Reli~ious day observance. A bargaining unit member whose personal leave days
have been exhausted may apply for additional personal leave for religious
observance. An employee making such a request must submit the request in
writing and must state the reason for the day requested. The granting or denial of
additional paid, personal leave for religious observance is at the discretion of the
District
Maternity or educational leave
(a) Leaves up to one (1) year may be granted for maternity or educational
purposes. Upon return, the employee will be employed in the same or
similar capacity if a position exists.
6
E.
F.
6.
6.
A request for an unpaid leave of absence may be made to the Director of
Human Resources and Labor Relations. The granting of such leave shall be
solely at the discretion of the Disttict
Visitation days. Paraprofessionals will be allowed up to two (2) visitation days per
year to obseIVe another instt"Uctionalsituation. Paraprofessionals wishing to take a
visitation day must get pennission from the building principal or administrator in
charge of the program in which the paraprofessional works. In making the request,
the paraprofessional must tell the building principal (or administrator in charge of
the program in which the paraprofessional works) the class to be visited, the date of
the visitation, and the purpose of the visitation.
(b)
COU" appearance. iuty dutY. Any employee who is required to be in coun as ajuror shall be granted leave with full pay minus any amount paid by the couns for
all hours/days for which (s)he is required to be in coun. Any employee who is
subpoenaed as a non-party subpoenaed witness shall be granted leave with full pay
less any seIVice fee paid.
Payment for unused sick leave. Upon resignation or retirement any bargaining unit
member who has had a minimum of five (5) years of seIVicewith the Disttict shall receive a
payment for unused, accumulated sick leave days to be computed as follows: One-third
(1/3) x number of days accumulated sick leave x hourly salary x number of hours worked
per day.
7.
Sick leave bank
1. The Disttict and the Association will operate a sick leave bank. Membership in the
sick leave bank shall be voluntary and available to all paraprofessionals who are on
contract. Paraprofessionals who qualify will have an opportunity to become sick
leave bank members when they are hired or by July 1st of any given year.
A paraprofessional establishes membership in the sick leave bank by completing the
Sick Leave Bank membership form at the time they are hired and conttibute two (2)
sick days. Membership is sustained by conttibuting one (1) sick day in each
subsequent school year of employment.
2.
3. If a paraprofessional does not wish to be a member of the sick leave bank, (s)he can
decline membership at the time (s)he is hired by indicating so on the Sick Leave
Bank membership form.
Eligibility shall be based on the following:4.
(a)
(b)
Membership in the bank (donating days).
Exhaustion of personal accumulation of sick days.
5. The sick leave bank will be administered by a four (4) person committee. Two (2)
of the members of the'committee shall be appointed by the.Association and two (2)
of the members of the committee shall be appointed by the Superintendent
A paraprofessional who is a member of the sick leave bank may receive up to one
hundred thiny (130) sick days from the sick leave bank during the course of his/her
employment with the Disttict
7
G.
H.
A.
7.
8.
9.
Request for sick leave bank days shall be made one (1) week after the member has
exhausted his/her personal accumulation of sick days. If the request is granted, a
block of twenty (20) paid sick days shall be granted beginning with the first day
after the member exhausted his/her personal accumulation of sick days. Blocks of
less than twenty (20) days can be awarded if requested by the sick leave bank
member.
All applications for use of the sick leave bank must be accompanied by a doctor's
certificate indicating that the individual is unable to work. The sick leave bank
committee may ask for a review of the individual's ability to perfonn work by the
school doctor. If there is a difference of medical opinion, a third doctor selected by
the committee shall submit a fmal medical decision.
10.
A majority vote of the members of the sick leave bank committee is necessary to
award days from the sick leave bank. In the case of a tie, the Superintendent shall
cast the deciding vote.
Sick leave bank day grants shall be made in blocks of twenty (20) days (prorated
for pan-time employees). The employee may reapply for an additional twenty (20)
day grant provided, however, that the maximum number of days granted to any
employee shall not exceed one hundred thirty (130) days while employed by the
District
11. A medical review may be requested at any time during the course of the illness but
will be mandatory at the end of each twenty (20) day block of time.
Should the reserve of sick leave days in the sick leave bank fall below one hundred
(100) days, each sick leave bank member shall be assessed one-half (.5) day to
replenish the sick leave bank.
12.
Student teaching. The Disnict will permit one (1) paraprofessional per semester to
continue on the payroll, at his/her established hourly rate and work week, while completing
a student teaching practicum of a recognized teacher education program leading to teacher
certification. Such practicum shall be within a school of the Ithaca City School District.
Return from leave. Under normal circumstances a paraprofessional returning from a
leave will return for the same number of hours s/he was working prior to the leave.
However, in the event that the leave was health related and the paraprofessional is advised
by his/her doctor to return to work at a reduced level of time for an interim period, the
District will make every effon to develop an appropriate reduced work schedule until the
paraprofessional is able to return to his/her pre-leave number of hours. Under normal
circumstances this modified assignment will be at the location the paraprofessional worked
prior to the leave and not continue beyond the school year in which the paraprofessional
returns.
ARTICLE VII. SENIORITY
Tenure area/classification
1. Teachin~ Assistant - one (1) District-wide tenure area/classification for teaching
assistants.
2. Teacher Aide - one (1) Disnict-wide tenure area/classification for teacher aides.
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7.
3. Dual Tenure area/classification. An employee may have tenure as a teaching
assistant and a teacher aide. Time in each tenure area/classification is computed
separately and total time in the District is used only when recall from the preferred
eligibility list occurs.
In promotion or transfer bids, seniority within the tenure area/classification shall be
given substantial weight along with merit and ability.
4.
When transfers are necessary within the tenure area/classification, the District shall
transfer the least senior employee, if there are no volunteers.
Seniority listings. The District shall provide a District-wide seniority list for teaching
assistants and one for teacher aides to the Association by November 1st of each year. The
list shall include all new hires.
5.
Layoff and recall
1. No bargaining unit member's work time shall be decreased merely to allow the
hiring of new or hourly employees.
2. Layoffs will be according to seniority in the tenure area/classification. The least
senior employee in a tenure area/classification shall be laid off when positions are
abolished or staff reductions occur.
3.
4.
Laid off employees shall remain on the preferred eligibility list for seven (7) years.
A laid off employee recalled from the preferred eligibility list shall be provided any
training necessary to perfonn their assignment.
5. If, as a result of a layoff, transfers are necessary, the District will flfSt seek
volunteers. If there are no volunteers, then the District will transfer the least senior
employee in the tenure area/classification.
6. For purposes of recall to a vacant position, an employee's total length of seniority
in the Disaict shall be calculated to detennine ranking on the preferred eligibility
list.
Thiny (30) day notice of layoff will be given whenever possible. A copy of such
notice will be sent to the employee and the Association president.
Computation of seniorityD.
1. Teachin~ assistants
(a) Teaching assistants must work twenty-five (25) hours a week or more to
earn full-time seniority.
(b)
(c)
Ail computation for seniority shall be on the basis of a ten (10) month year.
There will be no computation of seniority for summer work.
(d) Seniority shall commence from the flfSt day worked or the date of Board
action, whichever comes flfSt.
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(e)
(t)
(g)
(h)
If two or more employees within the tenure area/classification commence
work on the same day, the date of the Board action shall establish the
senio.rity date. ITmore than one employee is appointed at the same Board
meeung, then the Association will draw lots to establish ranking for
seniority.
If an employee is reduced by the District to less than twenty-five (25) hours
a week, the employee's time shall still be computed as full-time for the
purpose of seniority.
An employee who works from the 1stto the 15th of the month or the 16th to
the end of the month shall get credit for the entire month.
Unpaid leaves of absence shall not count for computing of seniority.
2. Teacher aides
(a)
(b)
(c)
(d)
(e)
(t)
(g)
(h)
Teacher aides must work twenty (20) hours or more a week to earn full-time
seniority.
All computation of seniority shall be on the basis of a ten (10) months year.
There will be no computation of seniority for summer work.
Seniority shall commence from the fIrst day worked or the date of the Board
action, whichever comes fIrst
If two or more employees within the tenure area/classification commence
work on the same day, the date of the Board action shall establish the
seniority date. IT more than one employee is appointed at the same Board
meeting, the Association will draw lots to establish ranking for seniority.
If an employee is reduced by the District to less than twenty (20) hours of
work, the employee's time shall still be computed as full-time for the
purpose of seniority.
An employee who works from the 1stto the 15th of the month or the 16th to
the end of the month shall get credit for the entire month.
Unpaid leaves of absence shall not count for computing seniority.
Employees may refuse two (2) offers to come off the preferred eligibility list. The
refusals to be counted must be for similar positions at the same or higher rate of
pay. After two (2) refusals, the employee's name will be taken off the preferred
eligibility list
ARTICLE VIII. EMPLOYMENT VACANCIES AND TRANSFERS
3.
A. Vacancies
1. When a vacancy occurs within the Distric4 notice of said vacancy shall be posted in
all buildings within ten (10) days of the date it is known to management and it shall
remain posted for at least one (1) week before the position is filled.
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2. If an employee applies for an opening and does not receive the appoinnnent to the
position, the employee may within seven (7) days of the denial for the position.
submit a written request to the Office of Personnel for the reason for the denial.
The Office of Personnel must submit in writing the reasons for the denial to the
employee within ten (10) days of receipt of the request
New bargaining unit positions must be offered to bargaining unit members before
non-bargaining unit employees can be considered.
3.
4. All postings for vacancies or new positions shall indicate title, location, hours. and
minimum rate of pay.
5. Review postinis. In the event that it is necessary to fill a position before a posting
expires, an individual may be placed in the position on a temporary basis. If an
individual serving a vacant position on a temporary basis is selected for the
position, his/her hire date will be the fIrst date (s)he began serving in the position.
Lateral movement
1. Employees who are moved laterally in their tenure area/classification shall be
provided with necessary training to carry out the functions of the new assignment.
2. If an employee is uncomfonable with the new assignment resulting from a lateral
movement, the employee may refuse the position and go on the preferred eligibility
list as a voluntary layoff.
Employees may refuse two (2) offers to come off the preferred eligibility list. The
refusals to be counted must be for similar positions at the same or higher rate of
pay. After two (2) refusals, the employee's name will be taken off the prefen-ed
eligibility list
3.
4. Continued employment shall occur for the subsequent school year, unless notified
sixty (60) days prior to the commencement of the new school year.
Changes in assignments shall be provided to employees no later than August 1st of
any year.
5.
Short term appointments. Shon term appoinnnents shall be for sixty (60) days or
less. Their purpose is for reviewing and evaluating students for placement. After sixty
(60) day~, if the employee obtains a regular employment status, seniority will count from
the fIrst day of employment.
ARTICLE IX - DISCIPLINE
A dfsciplinary discharge, reprimand or penalty shall not be imposed without just cause. This
pro~ision shall not affect the right of the District to terminate employees or cunail work hours for
reasons of financial economy or allocation of resources.
ARTICLE X - EXTRA CONTRACTUAL GRIEVANCE PROCEDURE
Implementation. The parties agree to suspend the Contractual Grievance Procedure and
to implement the Extra Contractual Grievance Procedure Committee (ECGPC).
B. 'Operation. The ECGPC will operate as follows:
A.
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1. The Committee shall consist of the Director of Human Resources and Labor
Relati~n~, the .labor cons~tant for the District, the Association president. the
ASSOClanongnevance chcurperson. the NEA/New York field representative. and
one other member of the Association.
2.
3.
Either pany may invite other persons to attend.
The ECGPC will schedule monthly meetings from September through June.
Additional meetings can be scheduled by the mutual consent of the parties.
4. If the time limits for the filing of a grievance would have expired prior to the next
meeting, the time limits for the fuing of a grievance shall be waived.
If an issue is not resolved at the ECGPC, the Association may, after failing to
resolve the issue, move the matter directly to the Board. The Board shall hold a
hearing within fifteen (15) days of receipt of notice from the Association. The
hearing shall include all panies of interest. The Board shall render its wrinen
decision within five (5) days of the hearing.
5.
If the Association is not satisfied with the decision of the Board, the Association
may appeal the issue to arbitration by filing a notice of intent to arbitrate with the
American Arbitration Association and the Superintendent. The parties will be
bound by the rules of the American Arbitration Association and the decision shall be
final and binding.
The cost of the services of the arbitrator shall be borne equally by the District and
the Association.
6. The ECGPC can be tenninated by either pany upon wrinen notice to the other side.
Any grievances at the Committee may be submitted to the Board. All new issues
must be processed through the contractual grievance procedure (Appendix A).
The parties agree to discuss any issue either side brings before the Committee
without initially setting fonh the contractual provisions alleged to be violated.
7.
8. This process shall not be deemed as negotiations and will not be considered as a
waiver of the Association's right to demand impact bargaining or regular
negotiations.
ARTICLE XI - PERSONNEL FILE
Official personnel file. There shall be one (1) official personnel fue for each
employee. The official personnel file shall be kept in the Office of Personnel.
Review. An employee shall have the right to review his/her personnel tile by making an
appointment with the Office of Personnel. The Office of Personnel shall make an
employee's personnel file available for review within one (1) working day after request
Fully documented. Nothing of a derogatory nature shall be placed in an employee's
personnel file unless said material is "fully documented." "Fully docwnented" shall mean
that the document must spell out the time and place at which the incident occUlTed,precisely
what the subject of the write-up is to have done, what steps have been taken by the District
to verify the allegations, a summary of what the follow-up produced, and an indication of
the position of the subject of the write-up with his/her version of the incident in some detail
so as to present a complete account of the incident.
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D. Negati ve material. Negative material must be placed in an employee' s personnel file
within twenty-one (21) calendar days of when the employer knew or should have known
of the event
E. Discipline. Nothing can be used against an employee for discipline unless said material
is contained in their personnel file.
Signature. Before any negative or derogatory material can be placed in an employee's
personnel file, the employee must sign the document. Signature only indicates that an
employee has seen the material and does not indicate agreement with the content of the
material. If an employee fails to sign a document when appropriately presented with said
document for signature, the failure to sign shall allow the administration to place the
document in the employee's personnel file.
F.
G. Written response. An employee may submit a written response to any material placed
in his/her personnel file.
H. Governed by contract. Evaluations are governed by contract.
ARTICLE XII - ASSOCIATION RIGHTS
A. Use of telephones. The Association president shall be given eight (8) hours per week,
without loss of pay, and reasonable use of local telephone, to attend to Association
business which cannot be handled other than during working hours. This time will be
scheduled by mutual agreement of the Association president and the appropriate building
supervisor.
B. Use of school facilities. The Association shall be accorded the use of building
facilities, telephone, bulletin boards, duplicating equipment, and inter-school mail
privileges for purposes of distribution of the Association's mail. Supplies shall be
provided by the Association.
Copies of the Agreement. Copies of the Agreement will be duplicated at the expense
of the District and distributed to all paraprofessionals. Upon employment with the District,
each paraprofessional shall be supplied with a copy of this Agreement by the District.
Information. For the purposes of collective bargaining, the District agrees to make
available to the Association for inspection all legally available infonnation pertinent to
negotiations between the District and the Association upon written request.
Contractual duties. Building representatives and officers of the Association shall be
allowed reasonable time free from duties to fulfill contractual duties or duties associated
with bargaining unit representation.
Association days. The Association president and/or his/her designees shall be granted a
maximum of five (5) days in which to attend conferences and/or conventions or conduct
Association business.
District-wide meetings. The Association shall be provided time to hold District-wide
meetings on the fust and last Superintendent's conference days of each school year.
Lobby Day. The Association shall be entitled to send three (3) members for up to two
days for "Lobby Day" and such absences shall not be counted against the available days of
Association leave.
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ARTICLE XIII - LONG TERM SUBSTITUTE
The District agrees to hire a long tenn substitute for any paraprofessional position that is vacant for
more than fIfteen (15) school days, or that upon becoming vacant, the District knows will be
vacant for more than fIfteen (15) school days.
ARTICLE XIV - NON-DISCRIMINATION
The District and the Association agree that all tenns of this contract will be applied without regard
to race, creed, religion, age, national origin, sex or marital status.
ARTICLE XV - TRAINING
The Association shall be entitled to propose to the Superintendent a half-day (.5) schedule of
sessions for Superintendent's conference days which may include training in dealing with medical
. circumstances, student behavior, student conduct on buses (for bus riders), and pertinent
educational issues.
ARTICLE XVI - STUDENT INFORMATION
The District shall each year provide to paraprofessionals such student infonnation as is deemed by
the District to be necessary for the appropriate care and instruction of students.
ARTICLE XVII - IMPLEMENTATION OF AGREEMENT
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS
AGREEMENT REOUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION
BY AMENDMENT OR LAW OR BY PROVIDING TIlE ADDmONAL FUNDS THEREFORE.
SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS
GIVEN APPROVAL.
ARTICLE XVIII - DURATION
This Agreement shall become effective July 1, 1997 and remain in full force and effect until June
30, 2002.
~~oc~
Deborah Minnick, President
Ithaca Paraprofessional Association
~:~ qll~ \q~
Date
9'1:J1ft?DateJ 'th Pastel, Superintendent
aca City SchoolDistrict
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APPENDIX A . GRIEVANCE PROCEDURE
In ortier to establish a more harmonious and cooperative relationship between paraprofessionals,
admihistrators and members of the Board, it is the purpose of the following procedures and
guid~lines to provide a means for an orderly settlement of differences promptly and fairly as they
arise Iand to assure equitable and proper treatment of paraprofessionals.
A.
B.
c.
Definition. A grievance is any claimed violation or inequitable application of any clause
in this contract or any policy relating to wages, hours or working conditions.
Time limits
1. A day refers to a day when school is in regular session or during summer recess,
Monday through Friday with the exception of legal holidays.
The time limits specified in this article may be extended only by mutual agreement.2.
3. All alleged grievances shall be filed with the appropriate administrator by the
aggrieved party within twenty-five (25) days of the time the aggrieved pany fust
knew or should have known of the act or conditions involved.
Stages of the procedure
1. First sta~e. Any aggrieved pany will discuss his/her alleged grievance with the
administrator immediately responsible, with the objective of resolving the problem
infonnally. The administrator will respond within three (3) days.
Second sta~e. If the alleged grievance is not settled at the first stage of the
grievance procedure, the aggrieved party will, within five (5) days of the receipt of
the fust stage decision, present a wrinen statement of the grievance specifying the
article or policy allegedly violated to the building principal involved. The building
principal shall render a wrinen decision on the grievance within five (5) days after
receipt of the complaint.
2.
3. Third sta~e. If the grievant wishes to appeal the building principal's decision, (s)he
must do so within five (5) days. The appeal shall be directed to the Superintendent,
who shall hold a hearing with the grievant and a representative of the Association.
The Superintendent shall render a decision in writing within five (5) days.
Fourth sta~e. If the aggrieved party is not satisfied with the decision at Stage 3,
(s)he may file an appeal with the Board within five (5) days of the Superintendent's
decision. The Board shall hold a hearing on the grievance to include all parties of
interest within fIfteen (15) days of receipt of the written appeal. The Board shall
render a decision in writing within five (5) days of the hearing.
4.
5. Fifth staee.
(a) In the event the grievant is not satisfied with the decision of the Board, the
Association may, within ten (10) days, submit the grievance to arbitration
by written notice to the Board.
Within five (5) days of such notice, the Association and the Board will
agree upon a mutually acceptable arbitrator and obtain a commitment from
(b)
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such arbittator to serve. If the parties are unable to agree upon an arbittator
or to obtain such a commitment within the five (5) day period, the parties
shall request a list of arbitrators from the American Arbitration Association.
The parties will be bound by the rules and procedures of the American
Arbitration Association.
(c)
(d)
The decision of the arbitrator shall be fmal and binding upon all panies.
The cost for the services of the arbittator will be borne equally by the Board
and the Association.
Miscellaneous.
A representative of the Association must be notified and invited to be present at any
meeting or hearing held in conjunction with this grievance procedure.
2. The Association shall have the exclusive right to detennine which grievance shall be
appealed to arbitration.
3. Should the investigation or processing of any grievance require that an teacher aide,
teaching assistant or an Association representative be released from his/her regular
assignment, (s)he shall be released without loss of payor benefits.
If a grievance affects a group of persons and is associated with system-wide
policies, it may be submitted by the Association directly to the Superintendent at
Stage 3.
4.
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APPENDIX B . PARAPROFESSIONAL EVALUATION PROCESS
GENERAL GUIDELINES
A. A paraprofessional/principal planning session will take place annually at a mutually agreed
upon time but not later than two (2) months after beginning employment Copy of goals
statement are to be retained by administrator and employee.
Observations and evaluations will be conducted by administrative staff.B.
C. All observations and evaluations will be carried out with the full knowledge of the
paraprofessional.
1.
2.
Appropriate notification will be made prior to all fonnal observations.
Observations will take place within the following time frame: Each
paraprofessional shall be observed once within three (3) months of the goal setting
conference. First year employees will receive a second observation during that
calendar year.
3. A follow-up conference will be held within five (5) days of the observation. A
copy of each written observation will be given to the paraprofessional; the original
to be filed by the building administrator.
Evaluations will be completed from the observations for each paraprofessional and
placed in his/her personnel file by the end of the employment year.
4.
5. Judgments about the paraprofessional's perfonnance of his/her duties are to be
accompanied by suggestions for improvement if judgments are less than
satisfactory, and shall be followed by a subsequent observation established by
mutual agreement Without mutual agreement, the observation shall be within three
(3) weeks.
6. Paraprofessionals may attach a written statement to the observation/evaluation
fonns to provide additional information or clarification, or to state
agreement/disagreement.
Administrator and paraprofessional will sign in appropriate spaces.7.
Off-duty activities are not appropriate to the evaluation process.
Teachers are requested to submit to the administrator, with paraprofessional's knowledge,
positive comments, notes and letters which will be placed in the paraprofessional's
personnel file.
Any paraprofessional or administrator may request additional COA administrative
observation/evaluation.
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PARAPROFESSIONAL OBSERVATION TIMELINE
OCTOBER 31 Paraprofessional staff: Goals conference completed and forwarded
to Office of Personnel.
JANUARY 30 For all paraprofessionals: One (1) fonnal observation completed,
signed and forwarded Office of Personnel (observation should take
place within three [3] months of goals conference).
For all fIrSt year paraprofessionals: One (1) additional fonnal
observation completed, signed and forwarded to Office of
Personnel.
LAST DAY OF SCHOOL Paraprofessional staff: Final evaluations completed, signed and
forwarded to Office of Personnel.
18
P1RAPROFESSIONAL-EVALUATOR PLANNING SESSION. GOAL FORM
D8tl
Na
]
e:
Ad inistrator:
Building:
Check One:
[] Teacher Aide [ ] Teaching Assistant
Administrator's Signature
Paraprofessional's Signature
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PARAPROFESSIONAL OBSERVATION
Date:
Name:
Check One:
[] Teacher Aide [ ] Teaching Assistant
Administrator:
Building:
Comments:
Administrator's Signature
Disagree with Evaluation Paraprofessional's Signature
20
END-OF-YEAR PARAPROFESSIONAL EVALUATION
Dati:
NaT:
Adjinistrator:
BUilring:
Direftions: Check appropriate level of perfonnance in each appropriate area. Remarks about the
para~rofessional' s performance of his/her duties are to be accompanied by suggestions for
improvement if judgments are less than satisfactory. The paraprofessional may write and attach
poin~ of clarification or disagreement.
RECbRDKEEPING:
[] . Satisfactory
[] Needs Improvement
[] Unsatisfactory
[] Not Applicable
SUP RVISION OF STUDENTS:
[] Satisfactory
[] Needs Improvement
[] Unsatisfactory
[] Not Applicable
Check One:
[] Teacher Aide [ ] Teaching Assistant
INSTRUCTIONAL SERVICES:
[] Satisfactory
[] Needs Improvement
[] Unsatisfactory
[] Not Applicable
OTHER SKILLS AND ABIliTIES:
[] Satisfactory
[] Needs Improvement
[] Unsatisfactory
[] Not Applicable
Comments:
Administrator's Signature
Disa' ee with Evaluation Paraprofessional's Signature
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APPENDIX C - MEMORANDUM OF AGREEMENT
A committee shall be fonned in July 1997 to consider the feasibility of planning time for teaching
assistants. The committee shall include two (2) paraprofessionals designated by the Association,
and two (2) teachers and two (2) administrators designated by the superintendent of schools. The:
committee shall be charged with preparing a wrinen repon, which shall be presented to th~~
Superintendent and to the Board not later than January 31, 1998. The comminee shall be convened
at times which do not conflict with the work day.
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